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CROSS – COUNTRY RUNNING RACE INSTRUCTIONS


COMPUTER OPERATOR

Thanks for coming and helping us to organize this race. Please read the instructions and follow them as closely as possible! If you have questions ask Pavel or Norm for help. We run one of the best meet in Vermont thanks to your effort.

You are the most important person on the field! Try not to make too many mistakes!

BEFORE THE MEET

You will need a helper at the registration table!

1. Set up a registration table (next to the concession stand) unless is raining (in the finish line)

2. Run a computer on power not on a battery

3. Make sure the meet data has been restored from a back up disc

4. Hand out team packets, collect entry fee (checks to BHS)

5. Enter unregistered athletes (mistakes only) and assign them numbers (do not print bar codes) let them fill the rip off part, correct mistakes in entry spelling etc.

6. Late entry - add $10 late fee (must be paid at the table) 

7. Make a back up before you move to the finish line

8. Shut computer down!  You will have to restart it because the scanner

9. Bring left over team envelops to the finish line

10. Take a REGISTRATION HERE sign down

BEFORE THE RACE

11.
Set up the computer, connect it to the 

· UPS unit

· Printer

· Keyboard, mouse, scanner

· Time machine (cable only)

11. Start the computer

12. In computer software Meet Manager and correct directory go to 

· O
Operate Meet

· 3
Cross Country

· Enter event number for upcoming race

· Type N (no) Using more than one chute?

· Select 1 – Enter ranks / Read bar codes

· Hit 
F10 key to Read Bar Codes

13. Test bar code scanner (Place the scanner on a bar code (scanner is touching the paper) to block sunlight interference)
DURING THE RACE

14. Enter bib numbers / read barcodes

AFTER THE RACE

15. Download the times from Time Machine

16. Match ranks and times, List order of finish, Score event, Update 

for Reports Menu

17. Create HTML files for web site

18. Print results, scores

19. Post results, scores

Copyright © 2001 Pavel Dvorak
Page 1
11/30/001 


1 

CompOperInst

